
OCA CIRCULAR NO. 54-2012

SUBJECT :

T H E  E X E C U T I V E  J U D G E S  A N D  C L E R K S  O F  C O U R T
(OFF ICE  OF  THE CLERK OF  COURT)  OF  THE  F IRST
AND SECOND LEVEL COURTS

P E N D I N G  U N I S S U E D  C E R T I F I C AT E S  O F  S A L E  I N
E X T R A - J U D I C I A L  F O R E C L O S U R E  P R O C E E D I N G S
D U E  T O  N O N - PAY M E N T  O F  C O U R T ' S  C O M M I S S I O N
ON SALE AND OTHER LEGAL FEES

I t  has  come to  the  a t ten t ion  o f  the  Cour t  tha t  there  are  severa l
pend ing  un i ssued  Ce r t i fi ca tes  o f  Sa le  i n  Ex t r a - Jud i c i a l  Fo rec l osu re
P r o c e e d i n g s  b e f o r e  t h e  l o w e r  c o u r t s .  T h e  m a i n  r e a s o n  f o r  t h e
p e n d e n c y  i s  t h e  n o n - p a y m e n t  b y  t h e  h i g h e s t  b i d d e r  o f  t h e  c o u r t ' s
commiss ion on sa le  and o ther  lega l  fees .  I t  was observed tha t  severa l
un i ssued  ce r t i fi ca tes  had  been  pend ing  f o r  a  ce r t a i n  pe r i od  o f  t ime
af ter  the  sa le  o f  the  fo rec losed proper ty.  Thus,  sa id  documents  p i le -
up in several  courts.

In  v iew thereof ,  a l l  C ler~s  o f  Cour t  (Office o f  the  C lerk  o f  Cour t )
o f  t h e  fi r s t  a n d  s e c o n d  l e v e l  c o u r t s  a r e  h e r e b y  D I R E C T E D  t o
(a )  conduc t  an  i nven to r y  o f  a l l  t he  pend ing  un i ssued  Ce r t i fi ca tes  o f
S a l e  i n  t h e i r  c o u r t ;  ( b )  n o t i f y  t h e  c o n c e r n e d  p a r t i e s  o f  t h e  s a i d
pendency;  and (c )  require  the  payment  o f  the  cour t ' s  commiss ion on
sa le  and o ther  lega l  fees  w i th in  n ine ty  (90)  days  f rom not ice .

T h e  E x e c u t i v e  J u d g e s  s h a l l  m o n i t o r  t h e  i m p l e m e n t a t i o n  o f
t h i s  d i r e c t i v e  a n d  s h a l l  s u b m i t  t o  t h e  P l a n n i n g  D i v i s i o n ,  C o u r t
Management  Office,  Office o f  the  Cour t  Admin is t ra tor,  the  appropr ia te
repor t  and recommendat ion  to  fu r ther  address  the  mat ter.

For str ict  compl iance.
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