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ADMINISTRATIVE SUPERVISION OF COURTS

CIRCULAR 15-97- A

TO All Judges and Personnel o~ Regional Trial
Cour t.e , Mett-opolitan Tr a aI COLH-ts, Municipal
Tr La I COUt-ts in Ci ties, j'1unicipal Tr t al Cou r t.a ,

Muni ci pal Ci r cu i t Tt-ial Cour t.s , Shat-ia Di stt-ict
Courts, and Sharia Circuit Courts.

SUBJECT: Guidel~nes on the Release o~ Checks ~or Salaries
and Allm'lances (t1odi~ied :JisbLH-sement Scheme and
Ccintinuous Forms Checks) o~ Judges and Personnel
o~ the Lower Courts
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a~torney-i.n-~act shall
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Judge, upon the recommendation cf t.he OCC- Clerk cf Ccurt,
being the bonded offi.cer, shall designat.e a Liaison Offi~er
who shall be authorize~ to receive checks of all Judges and
personn<::?l wit.hin t.heir t.errit.orial j0risdict.ion.· Ther<::?
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period, renewable in the interest. nf the service.
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For purposes of designatIon of the Liaison Officer
referred to in the preceeding paragraph, the Clerk of Court
shall accomplish the enclosed form in triplicate and attach
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the designated Liaisun Officer for presentatiun tn the
above-cited Divisiun when requesting +or the release u+ the
afore-cited checks.
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All Clerks of Court are hereby orderecl to immediately
return all unclaimed checks tu the Check Disbursment
Division, Of+ice of the Court Administrator, statinq therein
the reason/s why these have been returned.
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ALFREDO L. BENIPAYO
Court Administrator
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