ANNEX 1

Template; Waiver of Reading of Informations:

“I hereby voluntarily waive the reading of the Informations with full comprehension of the consequences thereof, and that I understand the nature of the charges against me as alleged in the Informations, as the same were read and explained to me earlier by the court and my counsel in a language or dialect known and understood by me.

          Accused

Signed in the presence of:

Public Prosecutor     Counsel de parte/de officio”
ANNEX 2

Template Judgement; Plea to a Lesser Offense; Non-Detention Prisoners:

"When the accused was arraigned for the lesser crime of _________, by reading the Information in a language or dialect known and understood by the accused, assisted by his/her counsel de officio/de parte (name of counsel), accused, entered a plea of guilty. The private complainant (name of complainant) consented to* and the public prosecutor (name of prosecutor) conformed with the accused pleading guilty to a lesser offense.

WHEREFORE, judgment is hereby rendered finding the accused (name of the accused) guilty beyond reasonable doubt of the crime of________, defined and penalized under ________, and is hereby sentenced to suffer the penalty** of _______________. 

The accused is further ordered to pay (name of private complainant/s or heirs of private complainant/s) the amount/s of _____________ (as civil indemnity, actual, moral, and/or exemplary damages) with legal interest at the rate of six percent (6%) per annum on all damages awarded from finality of this judgment until fully paid.*** 

SO ORDERED."

* If victimless crime, the consent should be given by the arresting officer.

** It may be a straight penalty if imposed by the First Level Court and the penalty is one (1) year or less. But, if imposed by the Second Level Court, the penalty must provide for a minimum period and a maximum period, unless the applicable penalty is one (1) year or less.

*** Delete if civil liability is waived or when it is a victimless crime.
ANNEX 3

Template Judgment; Plea to a Lesser Offense; Detention Prisoner:

"When the accused was arraigned for the lesser crime of________, by reading the Information in a language or dialect known and understood by the accused, assisted by his/her counsel de officio/de parte (name of counsel), accused entered a plea of guilty. The private complainant (name of complainant) consented* to and the public prosecutor (name of prosecutor) conformed with the accused pleading guilty to a lesser offense.

WHEREFORE, judgment is hereby rendered finding the accused (name of the accused) guilty beyond reasonable doubt of the crime of _______, defined and penalized under _________, and is hereby sentenced to suffer the indeterminate penalty** of ___________. 

The accused is further ordered to pay (name of private complainant/s or heirs of private complainant/s) the amount/s of _____________ (as civil indemnity, actual, moral, and/or exemplary damages), with legal interest at the rate of six (6%) per annum on all damages awarded from finality of this judgment until fully paid.***

The period within which the accused was detained shall be credited to him in full, as long as he abides by and follows strictly the rules and regulations of the institution where he is detained or confined.****

SO ORDERED."

* If victimless crime, the consent should be given by the arresting officer.

** It may be a straight penalty if imposed by the First Level Court and the penalty is one (1) year or less. But, if imposed by the Second Level Court, the penalty must provide for a minimum period and a maximum period, unless the applicable penalty is one (1) year or less.

*** Delete if civil liability is waived or when it is a victimless crime.

**** Applicable to detention prisoner. 
ANNEX 4

Template Judgment; Plea of Guilty to the Crime Charged; Detention Prisoner:
"When the accused was arraigned by reading the Information in the language or dialect known and understood by him/her, assisted by his/her counsel de officio/de parte (name of counsel), the accused entered a plea of guilty. When queried, the accused and his/her counsel informed the court that the accused fully understands the nature and consequence of his entering a plea of guilty to the crime charged in the Information.

WHEREFORE, judgment is hereby rendered finding the accused (name of the accused) guilty beyond reasonable doubt of the crime __________, as defined and penalized under _________, and there being one (1) mitigating circumstance of plea of guilty as provided for in Paragraph 7 of Article 13 of the Revised Penal Code,* is hereby sentenced to suffer the indeterminate penalty** of ____________. 

The accused is further ordered to pay (name of private complainant/s or heirs of private complainant/s) the amount/s of _____________ (as civil indemnity, actual, moral, and/or exemplary damages), with legal interest at the rate of six (6%) per annum on all damages awarded from finality of this judgment until fully paid.***

The period within which the accused was detained shall be credited to him in full, as long as he abided by and strictly followed the rules and regulations of the institution where he was detained or confined.****

SO ORDERED."

* Only in those crimes where plea of guilty is allowed as a mitigating circumstance.

** It may be a straight penalty if imposed by the First Level Court and the penalty is one (1) year or less. But, if imposed by the Second Level Court, the penalty must provide for a minimum period and a maximum period.

*** Delete if civil liability is waived or when it is a victimless crime.

**** Delete if accused is not a detention prisoner.

Annex 5

Template Order When there is No Plea Bargaining or Plea of Guilty but the case is referred for mediation:

"When the accused (name of accused), assisted by his/her counsel de parte/de officio (name of counsel), was arraigned by reading to him/her the Information in a language or dialect known and understood by him/her, said accused entered the plea of Not Guilty.

Thereafter, pre-trial proceeded and the parties took up the following matters:


(Indicate matters taken up in line with Rule 118 on Pre-Trial, including the form of testimony as provided under subheading III, item no. 11, par. (b) of the Revised Guidelines)  

Trial shall proceed on ____________, all at 8:30 in the morning and 2:00 in the afternoon, for the prosecution to present and terminate its evidence; and on _____________, all at 8:30 in the morning and 2:00 in the afternoon, for the defense to present and terminate its evidence.*

The trial dates are final and intransferrable, and no motions for postponement that are dilatory in character shall be entertained by the court. If such motions are granted in exceptional cases, the postponement/s by either party shall be deducted from such party’s allotted time to present evidence.


The parties are hereby ordered to immediately proceed and personally appear at the Philippine Mediation Center located at ________________ (PMC Unit) today, (date today), with or without their counsel/s, for mediation proceedings. The assigned Mediator is ordered to submit a report to this court on the results of the mediation based on the factual and legal issues to be resolved within a non-extendible period of thirty (30) calendar days from the date of the court’s referral of this case to the PMC Unit.


Should mediation fail after the lapse of the said 30-day period, the parties are ordered to appear before the court so that the trial shall proceed on the trial dates indicated above.


Failure of the party or his/her counsel to comply with the aforementioned schedule of hearings and deadlines shall be a ground for the imposition of fines and other sanctions by the court. 
The accused (name of accused), his counsel (name of counsel), public prosecutor (name of prosecutor), and the witness (name of witness) are hereby notified of this Order in open court. The court shall no longer issue a subpoena to the parties present today.

SO ORDERED."

*This will depend on the number of witnesses listed in the information. It is suggested that for every witness, two (2) trial dates should be allotted. The trial dates should likewise be one (1) day apart.

ANNEX 6

Template Order When there is No Plea Bargaining or Plea of Guilty and the case is not referred for mediation:

"When the accused (name of accused), assisted by his/her counsel de parte/de officio (name), was arraigned by reading to him/her the Information in a language or dialect known and understood by him/her, said accused entered the plea of Not Guilty.

Thereafter, pre-trial proceeded and the parties took up the following matters:

(Indicate matters taken up in line with Rule 118 on Pre-trial, including the form of testimony as provided under subheading III, Item No. 11, par. (b) of the Revised Guidelines)  

Trial shall proceed on ___________, all at 8:30 in the morning and 2:00 in the afternoon, for the prosecution to present and terminate its evidence; and on ____________, all at 8:30 in the morning and 2:00 in the afternoon, for the defense to present and terminate its evidence.*

The trial dates are final and intransferrable, and no motions for postponement that are dilatory in character shall be entertained by the court. If such motions are granted in exceptional cases, the postponements/s by either party shall be deducted from such party’s allotted time to present evidence. 


Failure of the party or his/her counsel to comply with the aforementioned schedule of hearings and deadlines shall be a ground for the imposition of fines and other sanctions by the court. 
The accused (name of accused), his counsel (name of counsel), public prosecutor (name of prosecutor), and the witness (name of witness) are hereby notified of this Order in open court. The court shall no longer issue a subpoena to the parties present today.

SO ORDERED."

*This will depend on the number of witnesses listed in the information. It is suggested that for every witness, two (2) trial dates should be allotted. The trial dates should likewise be one (1) day apart, morning and afternoon.

ANNEX 7

Template Order; No Plea Bargaining or Plea of Guilty; Case Covered by the Rule on Summary Procedure is referred for mediation:

“When the accused (name), assisted by his/her counsel de parte/de officio (name), was arraigned by reading to him/her the Information in a language or dialect known and understood by him/her, said accused entered the plea of Not Guilty.


Thereafter, preliminary conference proceeded and the parties took up the following matters:


(Indicate matters taken up in line with Section 14 of the Rule on Summary Procedure)


Trial will proceed on ____________, all at 8:30 in the morning and 2:00 in the afternoon, for the prosecution of present and terminate its evidence; and on _________, all at 8:30 in the morning and 2:00 in the afternoon, for the defense to present and terminate its evidence.*

The trial dates are final and intransferable, and no motions for postponement that are dilatory in character shall be entertained by the court. If such motions are granted in exceptional cases, the postponement/s by either party shall be deducted from such party’s allotted time to present evidence.


The parties are hereby ordered to immediately proceed and personally appear at the Philippine Mediation Center located at ________________ (PMC Unit) today, (date today), with or without their counsel/s, for mediation proceedings. The assigned Mediator is ordered to submit a report to this court on the results of the mediation based on the factual and legal issues to be resolved within a non-extendible period of thirty (30) calendar days from the date of the court’s referral of this case to the PMC Unit.


Should mediation fail after the lapse of the said 30-day period, the parties are ordered to appear before the court so that the trial shall proceed on the trial dates indicated above.


Failure of the party or his/her counsel to comply with the aforementioned schedule of hearings and deadlines shall be a ground for the imposition of fines and other sanctions by the court.

  
The accused (name), his/her counsel (name), public prosecutor (name), and the witness (name) are hereby notified of this Order in open court. The court shall no longer issue subpoena to the parties present today.


SO ORDERED.”

* This will depend on the number of witnesses listed in the information. It is suggested that for every witness, two (2) trial dates should be allotted. The trial dates should likewise be one (1) day apart.

ANNEX 8-A

Template Order; Petition for Bail: Ordinary Cases
“When the accused (name), assisted by his/her counsel de parte/de officio (name), was arraigned by reading to him/her the Information in a language or dialect known and understood by him/her, said accused entered the plea of Not Guilty.

Thereafter, pre-trial proceeded and the parties took up the following matters:


(Indicate matters taken up in line with Rule 118 on Pre-trial, including the form of testimony as provided under subheading III, item no. 11 (b) of the Revised Guidelines)  

The petition for bail shall be heard summarily on _________. (Within 30 days from conclusion of the arraignment and pre-trial, 1 day apart each, both at 8:30 in the morning and 2:00 in the afternoon, and must be terminated within 30 days from the first hearing date.) 
The trial for the presentation and reception of the Prosecution’s evidence-in-chief shall proceed on _____________. (The first trial date shall be immediately after the expiration of the 30-day period to hear and resolve the petition for bail, and next trial dates shall be 1 day apart each, but shall in no case exceed 60 days.)

The accused shall present and terminate its evidence on _____________. (Trial dates shall likewise be 1 day apart each, but not to exceed 90 days.)

The hearing and trial dates are final and intransferrable, and no motions for postponement that are dilatory in character shall be entertained by the court. If such motions are granted in exceptional cases, the postponement/s by either party shall be deducted from such party’s allotted time to present evidence.

Failure of the party or his/her counsel to comply with the aforementioned schedule of hearings and deadlines shall be a ground for the imposition of fines and other sanctions by the court. 
The accused (name of accused), his counsel (name of counsel), public prosecutor (name of prosecutor), and the witness (name of witness) are hereby notified of this Order in open court. The court shall no longer issue a subpoena to the parties present today.

SO ORDERED.”
ANNEX 8-B
Template Order; Petition for Bail: Drug Cases
“When the accused (name), assisted by his/her counsel de parte/de officio (name), was arraigned by reading to him/her the Information in a language or dialect known and understood by him/her, said accused entered the plea of Not Guilty.

Thereafter, pre-trial proceeded and the parties took up the following matters:


(Indicate matters taken up in line with Rule 118 on Pre-trial, including the form of testimony as provided under subheading III, item no. 11 (b) of the Revised Guidelines)  

The petition for bail shall be heard summarily on _________. (The hearing and the resolution of the petition shall be within 20 days from arraignment and pre-trial, and the hearing dates shall be 1 day apart each, both at 8:30 in the morning and 2:00 in the afternoon.)

The trial for the presentation and reception of the Prosecution’s evidence-in-chief shall proceed on _____________. (The first trial date shall be immediately after the expiration of the 20-day period to hear and resolve the petition for bail, and next trial dates shall be 1 day apart each, but shall in no case exceed 5 days.)

The accused shall present and terminate its evidence on _____________. (Trial dates shall likewise be 1 day apart each, but not to exceed 25 days.)

The hearing and trial dates are final and intransferrable, and no motions for postponement that are dilatory in character shall be entertained by the court. If such motions are granted in exceptional cases, the postponement/s by either party shall be deducted from such party’s allotted time to present evidence.

Failure of the party or his/her counsel to comply with the aforementioned schedule of hearings and deadlines shall be a ground for the imposition of fines and other sanctions by the court. 
The accused (name of accused), his counsel (name of counsel), public prosecutor (name of prosecutor), and the witness (name of witness) are hereby notified of this Order in open court. The court shall no longer issue a subpoena to the parties present today.

SO ORDERED.”

ANNEX 9

Template Order on Resting the Case of the Prosecution:

"After the prosecution rested its case today, trial shall proceed on_______, as previously scheduled for the accused to present and terminate his evidence, of which dates and time, the accused, his/her counsel and the prosecutor are already notified in open court.

SO ORDERED."

ANNEX 10

Template Order on Resting the Case of the Accused; Case is Submitted for Decision:

"After the presentation of its last witness, the defense rested its case. There being no rebuttal evidence to be presented by the prosecution, the court considers the case submitted for decision. The promulgation of the decision of this case is hereby set on __________, of which date and time,* the accused, his/her counsel, and the prosecution are already notified of this order in open court this morning.

SO ORDERED."

*Should not be more than ninety (90) days from the submission of the case for decision for regular cases; fifteen (15) days from the date of submission of the case for resolution for drug cases; sixty (60) days counted from the last day of the 30-day period to file the memoranda for environmental cases; 60 days from the time the case is submitted for decision, with or without the memoranda for intellectual property cases; and others that may be provided in new Rules and Laws. 

ANNEX 11

Template Order on Resting the Case of the Accused when Motion to File Memoranda is Granted; Case is Submitted for Decision:

"After the accused rested his/her case today and there being no rebuttal evidence to be presented by the prosecution, the court considers the case submitted for decision.

As prayed for, the parties are hereby given thirty (30) days from today within which to submit their respective memoranda.

With or without memoranda, the promulgation of the decision of this case is hereby set on ____________, of which date and time,* the accused, his/her counsel and the public prosecutor, are already notified of this order in open court.

SO ORDERED."

* Should not be more than ninety (90) days from the submission of the case for decision for regular cases.

ANNEX 12

Template Order on Presentation and Offer of Rebuttal Evidence of Prosecution:

"After the accused rested his/her case today, the presentation of rebuttal evidence of the prosecution is hereby set on _________, and the presentation of sur-rebuttal evidence of the accused is hereby set on ____________, as previously scheduled.

SO ORDERED."

After the presentation of the rebuttal witness, the prosecution should orally offer its evidence in rebuttal and the counsel for the accused should immediately raise his objections or comments, the court shall resolve the offer and respective objection or comment, and thereafter, start with the presentation of the sur-rebuttal witness. 
ANNEX 13

Template Order on Presentation and Offer of Sur-rebuttal Evidence of the Accused:

"After the accused rested his/her evidence on sur-rebuttal, the court considers the case submitted for decision. The promulgation is hereby set on ___________,* of which date and time, accused and his/her counsel and the prosecution are already notified of this order in open court this morning.

SO ORDERED."

* Should not be more than ninety (90) days from the submission of the case for decision for regular cases.

