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FORM 5-SCC 

Return of Summons/Manifestation (Personal Service) 
(Small Claims)  

REPUBLIC OF THE PHILIPPINES 
_______________________________ 
_______________________________ 
_______________________________ 

______________________________________, 
        Plaintiff, 

 (Naghahabla,) 
vs. Civil Case No. ____________ 

For: ____________________ 
______________________________________, 

         Defendant. 
        (Hinahabla.) 

x- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - x

RETURN OF SUMMONS/MANIFESTATION 
(PAGBALIK NG PATAWAG/PAGHAHAYAG) 

[Personal Service] 

� This is to certify that the undersigned personally served the Summons, Statement of Claim, 
together with the Annexes and Notice of Hearing upon the defendant/s, as shown by her/his 
signature appearing at the lower portion of the summons: 
(Ito ay aking pagpapatunay na personal na natanggap ng Hinahabla ang Patawag, Habla ng 
Pagsingil kasama ang mga Annex nito, at Abiso ng Pagdinig, na pinatutunayan ng 
kanyang/kanilang lagda sa ibabang bahagi ng Patawag:) 

Date of Service 
(Petsa ng Pagtanggap) 

Name of Defendants who were Personally Served 
(Pangalan ng mga Hinahabla na Personal na Nakatanggap) 

� This is to certify that the undersigned failed to serve the Summons, Statement of Claim, together 
with the Annexes and Notice of Hearing upon the following defendant/s on the ground/s that: 
(Subalit, hindi ko naihatid/naihain ang Patawag, Habla ng Pagsingil kasama ang mga Annex nito, 
at Abiso ng Pagdinig sa mga sumusunod na Hinahabla sa kadahilanang:) 

Name of Defendant 
(Pangalan ng 

Hinahabla) 

Date of Attempted Service 
(Petsa kung Kailan 

Tinangkang Ihatid/Ihain) 

Reason for Failure of Service 
(Dahilan Bakit Hindi Naihatid/Naihain) 

[select from options listed below] 
[(pumili mula sa mga opsyong nakalista sa ibaba)] 

Possible Reasons for Failure of Service 
Mga Posibleng Dahilan Bakit Hindi Naihatid/Naihain 

• Address cannot be located (hindi mahanap ang pahatirang sulat)
• Insufficient address (hindi kumpleto ang pahatirang sulat)
• Defendant moved out (lumipat na ang hinahabla)
• Refused to receive (ayaw tanggapin)
• On leave (naka-leave sa trabaho)
• No longer connected with the office/establishment/agency (hindi na nagtatrabaho sa

opisina/establisimyento/ahensya)
• Death of defendant (pagkamatay ng hinahabla)
• Others, please indicate (Iba pa, mangyaring ibigay ang dahilan)
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FORM 5-SCC 

Return of Summons/Manifestation (Personal Service) 
(Small Claims)  

                  
  
 

WHEREFORE, the original copy of the Summons is respectfully returned to the Honorable Court.  
 

� DULY SERVED PERSONALLY. � UNSERVED for the reasons stated above.

 (DAHIL DITO, ang orihinal na kopya ng Patawag ay ibinabalik sa Kagalang-galang na Hukumang 
ito, NA PERSONAL NA NAIHATID/NAIHAIN NANG NARARAPAT.) 
 
 
__________________, Philippines, ______________ (date) (petsa). 
 
 
 

_____________________ 
       SHERIFF/PLAINTIFF 

                                                                                                                                                    (Sheriff/Naghahabla) 
 
 
FOR THE PLAINTIFF/PARA SA NAGHAHABLA: 
 
SUBSCRIBED AND SWORN to before me this ____ day of _____________________, 20___. 
NANUMPA SA HARAPAN KO NITONG IKA-_______ ng __________________, taong _________. 
 
 
 
 
                                                                                                       ___________________________ 

          Notary Public/Notaryo Publiko 
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